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The financial part of the grant

« Gives an overall view of the resources
(expenditure & income) invested in the
project which are balanced by partner

« Shows a detailed view of expenses by
beneficiary

* Provides a breakdown of expenditure & S————

Expenditures OTAL
‘Dixuct gligihle com
[l " [l ElSas 23082550
2. ou parmaiming o pablic officials 25.500.00
. Costs net pastaiming to publsc officials 203.325.30
E2 Traval costs a=d subsistancs allowsscas 4831200
=3, Equipzs 5.000.00
4. Consmablas & sappls dirocty liked 1o the project 0.00
22 Subcommaciing ces 42.200.00
6. Othas coss 17.00 o
Tocal direct eligible costs 40765450 11286800 | 2278000 | 15.085.00
Indiracs slimible come
E7 Ovechoeas 28535 82
Total - Expenditures 43610032 12042883 | 2437460 | 3005415
N % of Ovarbsads T00%
. Incomes TOTAL
11 Commission fandizg 26171419
3. Applicast’s Ensacial connsbution. 148876,13

7220930 o247 1mo3zs0
0.0 o0 000
4817953 o744 1201188
2.0 .00 a.00
B 0.00 0.00 .00 a0
- S-S — 0.00 200 a0 o0
Total - Incomes 43619032 120.448,83 2437460 05416
% of Comamission funding sn00% s.00% o0t 000t
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* Eligible costs
 Budget structure

» Categories of eligible expenses
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Contractual relationship No contractual relationship

» Contribute at
least 40 %

* Have costs

» Carry out
the project

* Obtain EU
contribution
set out by the
agreement

results

» Contribute up
to 60%

* Have no
costs

» Establish
conditions for
the use of EU
funds

* May use the
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1| project results
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Coordinator
& associates

EU
Commission
| EAHC

Collaborators:

*Do not contribute financially
*Have no costs

*Provide excellence of
scientific knowledge

Subcontractors:
*Do not contribute financially
*Services provided are
invoiced with profit margin
*Do not coordinate the
project, either technical or
financial

Financial Donors:
*Provide funds/ Share costs
*Do not invest meaning

expecting something in return
*Do not undertake any action
in the project




:’: -« |s this cost item eligible
- according to the grant?

Not eligible costs

Eligible: Cumulative conditions

= Related to the project and, therefore,
detailed in Annex | and Il

= Necessary

= Reasonable & justified and must
accord with principle of sound
financial management in particular
regarding economy and efficiency

= Incurred during the lifetime of the
action (except those related to the
issue of final reports and external
audit reports)

= |dentifiable & verifiable, incurred by
the beneficiary & recorded in
accounts accordingly to his
accounting principles

—return on capital;

—debt and debt service charges;

—provisions for losses or potential future
liabilities;

—interest owed,;

—doubtful debts;

—exchange losses;

—VAT, unless the beneficiary can show
that he is unable to recover it; (statement
by competent national tax authority
required '),

—costs declared by a beneficiary and
covered by another action or work
programme receiving a Community grant;

—excessive or reckless expenditure;

—contributions in kind
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Who & What

Expenditure amounts

Direct eligible costs

E1l. Staff

a. Costs pertaining to public officials

b. Costs not pertaining to public officials
E2. Travel costs and subsistence allowances
E3. Equipment

E4. Consumables and supplies linked to the
project

ES5. Subcontracting costs

E6. Other costs

Total direct eligible costs

Indirect eligible costs
E7. Overheads

Total — Expenditure

Income amounts

I1. Commission co-funding

12. Contribution pertaining to public officials
13. Applicant's financial contribution

14. Income generated by the project

I5. Other external resources

Total — Incomes
Fixed percentage,

17/04/2015

no need to justify

E7. Overheads (7%0o)

I1. Commission co-funding in %
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Staff costs in budget are different of
those that will be declared

Any realistic budget is made on a “build up” basis

a. Costs pertaining to public officials
. Number of Daily cost
D.
artner reference Function Name person days (€ per day) Cost (€)
02-pix-pg " rneipd Dr. XXX 198 315,00 62 370,00
Investigator
02-PIX-DE MOr Prof. YYY 110 274,00 30 140,00
Researcher
Project
02-PIX-DE , 0N 777 52 132,00 6 864,00 Real Costs
02 - PIX - DE 0,00
02 - PIX - DE 0,00 — —
Sub-Total Staffa. 02 - PIX - DE 360 99 374,00 a. Costs pertaining to public officials
. Number of Daily cost
D.
artner reference Function Name persondays (€ per day) Cost (€)
02-pIx-pg " neipal Dr. XXX 203 313,85 6371155
Investigator
02-pPIX-DE NOr Prof. YYY 95 269,95 25 645,25
Researcher
02-PIX-DE ot 777 52,5 99,42 521955
Assistant
02 - PIX - DE 000
02 - PIX - DE 0,00
Sub-Total Staffa. 02 - PIX - DE 351 94 576,35

17/04/2015 7
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What is a public official ?

» They are paid directly from central government or regional or local
government budgets.

» The entity (for which the public official is working) runs under public
law

17/04/2015



g How to calculate daily rates?

Divide the yearly staff costs by the number of
yearly productive days

Yearly staff costs = the real gross pay of the employee (including the social
security costs paid by the employer, the pension charge paid
by the employer and any other verifiable cost of social
allowance granted by the employer

Productive Days = Total days per year
minus total number of weekend days over the year
minus total number of holidays allowed in the organisation
minus total number of public holidays in the year
minus days spent dealing with non productive tasks (training)

minus days corresponding to a usual absenteeism rate in the
organisation

) Max. 220 days/year

17/04/2015



Staff costs — time recording

| Recording of the time spent in the
project is a contractual provision
””””” (Annex Il of the grant agreement)
N — 1 - This template is independent of your
weaz [ T ey P T =] =] = own register
S - It provides harmonisation between
| e R organisations when declaring time
v T e =T = spent
e = Record the time spent in the project
by each employee on the payroll

Sign at the end of each month

day work. If you work 7.5 hours a day on average, this 0.2 proportion represents 1.5 hour.)

Keep them until they are specifically
requested for verification

17/04/2015 10
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= Only for declared staff

= Conditions provid
_inAnnex IV_

Departures from HQ
Linked to a specific action
: ,.ﬁ » Cheapest solution

11
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Travels & subsistence

1. Daily rate is calculated for the staff undertaking travels E2a.

2. Covers hotel, meals, restaurants and any local transport on mission (The
daily rate correspond to the sum of the daily allowance and the maximum
hotel price set out in the Council Decision)

3. Applies in respect of each day of a mission for a minimum distance of 100
km from the HQ.

4. The subsistence allowance varies depending on the country in which the
mission is carried out. The daily rates to match with the sum of the daily
allowance and the maximum hotel price set out in Council Decision
1066/2006 dated 27/06/2006.

5. Missions in countries other than EU 27, Acceding and Applicant countries
and EFTA-EEA countries shall be subject to the prior agreement of EAHC.
This agreement shall be related to the objectives of the mission, its costs
and the reasons therefore.

12
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Travels & subsistence - remarks

You might think that a state as
Switzerland, because in the heart of
the European continent, is part of the
Union. Wrong! Prior written approval
of EAHC to be requested.

Social events: gala dinners (different from normal meals

and sandwiches used during a whole day meeting),

outside visits, excursions or cultural trips are not

considered as costs necessary for the project!

17/04/2015 13



Equipment

Describe the elements you need to use (ex. PC) and provide a breakdown by
element (2 PC’s at 950 €/unit) . Remember: it has to concern equipment
specifically used for the action!

E3. Equipment

Partner reference Description Cost

02-RKI-DE 2PCs (950 €funit) 050

02-RKI-DE - 0,00
Sub-Total Equipment 0 1900,00

When declaring costs, the amount claimed should correspond to the
depreciation cost. Also, only the actual share of time the equipment is
specifically used for the project may be charged.

14
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Consumables &supplies

Consumables usually relate to the purchase, fabrication, repair or use
of any materials or goods which: |

Write the description and nature of the elements you n

Lo

are not placed in your inventory of durable equipm \ J

are not treated as capital expenditure in accordance Wlth your accountl ng

conventions and policies. -:; ~
have a short life expectancy, certainly not greater then the\ duration of the work
under the grant agreement; “~ /-../

E4. Consumables and supplies directly linked to the project 3 ;

Partner reference Description Cost ‘ ‘

02 - RKI - DE Eggs for WP 6 (500 units at 0,25 eur/unit) =500*0,25 %

02 - RKI - DE CD Rom for WP 7 (500 units at 0,25 eur/unit =500*0,25

Sub-Total Consumables & Supﬁie!:.“ ; 0 "z’\
~- N\
\

'buy (ex.

eggs) and provide a breakdown by element (500.units at 0,25%€/unit).

@

17/04/2015
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Avoid “offices supplies” as normally these are part of OH.
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7T e Sub-contracting

Procurement consists of the payment of a market price for goods or services rendered.
Limited to specific support actions. Identified & justified in Annex | and Il.

Rules for procurement for beneficiaries
< € 60 000: NO application of detailed procedures => only principles of
the FR (you shall award the contract to the “best value for money” bid

amongst offers & avoid conflict of interest)

> € 60 000: EAHC may require detailed procedures as laid down in the
FR

‘ ? If the task can be carried out by the beneficiaries or it is part of their
obligations, the subcontract will be refused.

17/04/2015 16
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Subcontract
= Fees, travels, other related expenditure

= Detailed Invoice with reference to the project

17/04/2015
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Other cos

dire nked to the project (ex. Rental

, or conferences/meetings)

de')l:tifiable and directly

ed to the performance of the action
that cannot be booked under any of the other
direct cost items

psts and subsistence allowances paid
to invited experts

ing a requested bank guarantee

a requested audit report

17/04/2015 18



OVERHEADS

LIMITED TO 7% calculated on the total eligible costs ==

&

Overheads are all the structural and support ¢osts of an
administrative, technical and logistical nature which are
cross-cutting for the operation of the beneficiary body’s
various activities and cannot therefore be booked in full to
the action

« stationery, office furniture
« photocopying, mailing postage, telephone and fax costs,

« heating, electricity or other forms of energy, water, insurance and any other
expenditure necessary for the successful completion of the project

17/04/2015 19
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Incomes other than EU funds
& own contribution
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The requested audit report in
the final costs declaration

Professional status of auditor on accounts => all regulated
by national law

The auditor is to be listed in the registers held by Member
States of auditors approved by them to carry out statutory
audits of accounting documents (Public organizations may
use their accountant officer, as an exception)

The audit report complies with the standards and it's
conforming to the 84/253/EC Directive of 10/04/1984 (the
8th Directive)

17/04/2015 21
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http://ec.europa.eu/health-eu/ Health-EU

i/

Health & Consumer Protection
Directorate-General

4
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